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the selection methods required by this
part. New eligibility pools shall be es-
tablished and lists of eligibility pools
shall be posted at the sponsor’s place of
business. Sponsors shall establish a
reasonable period of not less than 2
weeks for accepting applications for
admission to an apprenticeship pro-
gram. There shall be at least 30 days of
public notice in advance of the earliest
date for application for admission to
the apprenticeship program (see
§ 30.4(c) on affirmative action with re-
spect to dissemination of information).
Applicants who have been placed in a
pool of eligibles shall be retained on
lists of eligibles subject to selection for
a period of 2 years. Applicants may be
removed from the list at an earlier
date by their request or following their
failure to respond to an apprentice job
opportunity given by certified mail, re-
turn receipt requested. Applicants who
have been accepted in the program
shall be afforded a reasonable period of
time in light of the customs and prac-
tices of the industry for reporting for
work. All applicants shall be treated
equally in determining such period of
time. It shall be the responsibility of
the applicant to keep the sponsor in-
formed of his or her current mailing
address. Upon request, a sponsor may
restore to the list of eligibles appli-
cants who have been removed from the
list or who have failed to respond to an
apprenticeship job opportunity.

(Approved by the Office of Management and
Budget under control number 1205–0224)

[43 FR 20760, May 12, 1978, as amended at 49
FR 18295, Apr. 30, 1984]

§ 30.7 [Reserved]

§ 30.8 Records.
(a) Obligations of sponsors. Each spon-

sor shall keep adequate records includ-
ing a summary of the qualifications of
each applicant, the basis for evaluation
and for selection or rejection of each
applicant, the records pertaining to
interviews of applicants, the original
application for each applicant, infor-
mation relative to the operation of the
apprenticeship program, including but
not limited to job assignment, pro-
motion, demotion, layoff, or termi-
nation, rates of pay, or other forms of
compensation or conditions of work,

hours including hours of work and, sep-
arately, hours of training provided, and
any other records pertinent to a deter-
mination of compliance with these reg-
ulations, as may be required by the De-
partment. The records pertaining to in-
dividual applicants, selected or re-
jected, shall be maintained in such
manner as to permit identification of
minority and female (minority and
nonminority) participants.

(b) Affirmative action plans. Each
sponsor must retain a statement of its
affirmative action plan required by
§ 30.4 for the prompt achievement of
full and equal opportunity in appren-
ticeship, including all data and anal-
yses made pursuant to the require-
ments of § 30.4. Sponsors shall review
their affirmative action plans annually
and update them where necessary, in-
cluding the goals and timetables.

(c) Qualification standards. Each spon-
sor must maintain evidence that its
qualification standards have been vali-
dated in accordance with the require-
ments set forth in § 30.5(b).

(d) Records of State Apprenticeship
Councils. State Apprenticeship Councils
shall keep adequate records, including
registration requirements, individual
program standards and registration
records, program compliance reviews
and investigations, and any other
records pertinent to a determination of
compliance with this part, as may be
required by the Department, and shall
report to the Department as may be re-
quired by the Department.

(e) Maintenance of records. The
records required by this part and any
other information relevant to compli-
ance with these regulations shall be
maintained for 5 years and made avail-
able upon request to the Department or
other authorized representative.

(Approved by the Office of Management and
Budget under control number 1205–0224)

[43 FR 20760, May 12, 1978, as amended at 49
FR 18295, Apr. 30, 1984]

§ 30.9 Compliance reviews.
(a) Conduct of compliance reviews. The

Department will regularly conduct sys-
tematic reviews of apprenticeship pro-
grams in order to determine the extent
to which sponsors are complying with
these regulations and will also conduct
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